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TRUONG TH MY QUOI 2 Péc lap - Tu do - Hanh phiic
S6: 107/QD — THMQ2 My Qudi, ngay 04 thang 10 nam 2024
QUYET PINH

Vé viéc ban hanh quy ché thue hién dan chii trueong tiéu hoc My Quéi 2
Nam hoc 2024 - 2025
HIEU TRUONG TRUONG TIEU HQC MY QUOI 2

Can _cir Thong tu s6 11/2020/TT-BGDPT, ngay 19/5/2020 ciia Bé Gido duc va
Ddo tao vé viéc vé viéc Huéng dan thuwce hién dan chii trong hoat dong ciia co sé gido
duc cong ldp;,

Can cwr Thong tw 28/2020/ BGDPT, ngay 04 thang 9 nam 2020 cua B¢ truong
Bé GD&DPT ban hanh diéu 1¢ truong tiéu hoc.Nhiém vu va quyén han hiéu truong;

Can ¢ vao tinh hinh thyc té ciia truong tiéu hoc My Quéi 2;
QUYET PINH:

Piéu 1. Ban hanh kem theo quyét dinh nay 1a quy ché thyuc hién dan chu trong
hoat dong ctia nha truong ti€u hoc My Quéi 2.

Piéu 2. Quy ché thuc hién dan chu trong nha truong chi 4p dung déi véi tap
thé can b, vién chirc dang cong tac va lam viéc tai truong tiéu hoc My Quoi 2.

Piéu 3. Bo phan chuyén moén; bd phan van thu; céac tb chuyén mon; cac bd
phan lién quan va toan thé can by, vién chuc cua truong ti€u hoc My Qudi 2 chiu
trach nhi¢m thi hanh quyét dinh nay ./.

Noi nhén: HIEU TRUONG

- Nhu Diéu 1;
- Luu: VT.



QUY CHE
THU'C HIEN DAN CHU TRONG HOAT PONG CUA NHA TRUONG

(Ban hanh kém theo quyét dinh sé 107 /OD-THMQ?2 ngay 04 thang 10 nam 2024
cua Hiéu truong truong tieu hoc My Quoi 2)

CHUONG I
QUY PINH CHUNG

Piéu 1. Muc dich thuc hién dan chii trong nha truong:

1. Thue hién tét nhét c6 hiéu qua nhat nhitng diéu da quy dinh trong Luit
Giao dyc, Can ctr Thong tu s6 11/2020/TT-BGDDT, ngay 19/5/2020 ctia B6 Gido duc
va Pao tao vé viéc vé viéc Hudng dan thuc hién dan chua trong hoat dong cia co so
giao duc cong lap theo phuong cham “Dan biét - Dan ban - Dan 1am - Dan kiém tra”
va Thong tu 01/2016/TT- BNV ngay 13/01/2016 cua B& No6i vy; Thong tu
36/2017/TT- BGDDT, ngay 28/12/2017 ctia B6 Gido duc va Pao tao.

2. Phat huy quyén lam chu va huy dong tiém nang tri tué cua cong chuc, vién
churc, ngudi lao dong (sau day goi tat 1a CB,VC - NLD) va nang cao trach nhiém cia
Thu trudng, nguoi dimg dau trong nha trudng theo luat dinh; gop phan xay dung doi
ngti CB,VC - NLD la cong boc cua nhén dan, c6 du pham chét chinh tri, phim chat
dao dtrc, 161 séng, nang luc va trinh d6 chuyén mon, nghiép vu, lam viéc ¢ nang sudt,
chét luong, hiéu qua, dap tmg yéu cau phat trién va d6i méi cua dat nude.

3. Phong ngtra, ngan chan va chéng cac hanh vi tham nhiing, lang phi, quan
li€u, phién ha, sach nhi€u nhan dan.

Piéu 2. Nguyén tic thue hién din chi trong hoat dong nha truong:

1. Thyc hién dan chu trong hoat dong cua nha truong phai gan lién véi viéc bao
dam su lanh dao cia to chirc Pang; chap hanh nguyen tac tap trung dan chu; phat huy

vai trd ctia ngudi ding dau (Tha trudng) va cta céac té chirc doan thé quan chiing cua
nha truong.

2. Dan chu trong khudén kho ctua Hién phap va phap luat; kién quyét xu ly
nhig hanh vi loi dung dan chii vi pham phap luat, xdm pham quyén, loi ich hop phap
cua CB,VC - NLb va quyén lam chu cua nhan dan, can tro viéc thuc hién nhiém vu
cua nha trudong.

CHUONG II
DAN CHU TRONG NQI BQ NHA TRUONG

MUC 1: TRACH NHIEM CUA THU TRUONG VA CUA CB,VC - NLD

Piéu 3. Trach nhiém ciia Thi truéng:



1. Thyc hién dan chu trong quan ly diéu hanh moi hoat dong cua nha trudng;
trong quan 1y, str dung, dao tao, bdi dudng, thuc hién ché do, chinh sach dbi véi CB,
VC - NLD cua nha truong.

2. Tb chtrc cac cude hop giao ban dinh ky, hang thang, hang quy va hoc ky dé
danh gia két qua thuc hién cac nhiém vu duogc giao va dé ra cac nhiém vu, giai phap
chu yeu phai thuc hién trong thoi gian toi cua cua nha truong. Cudi ndm hoc, to chirc
danh gi4 tong két hoat dong ctia nha truong tai hoi nghi CB,VC - NLD.

3. Lang nghe ¥ kién phan anh, phé binh ctia CB, VC - NLD. Khi CB,VC - NLD
dang ky v6i cac ndi dung, 1y do cu thé thi s& bé tri thoi gian thich hop dé gip va trao
doi.

4. Ban hanh quy ché quan ly trang thiét bi 1am viéc trong nha truong bao dam
thiét thuc, hiéu qua, tiét kiém; str dung tiét kiém kinh phi duoc cap, thyc hién day du
cac quy dinh vé cong khai tai chinh. Thyuc hién viéc mua sam thiét bi, tiép nhan
phuong ti€n va céc tai san ctuia nha truong theo diing quy dinh cua phap luat.

5. Thong bao cong khai cho CB, VC - NLD biét nhitng viéc dugc quy dinh tai
bicu 5 cua Quy ché nay.

6. Thyc hién cac bién phap phong ngura, ngan chan hanh vi tham nhiing; xur ly
va tao dleu kién dé co quan, t6 chic c6 tham quyén xir Iy ngudi c6 hanh vi tham
nhiing; néu thiéu trach nhiém dé xay ra tham nhiing trong nha truong thi bi xir 1y theo
quy dinh cua phép luat.

7. Phéi hop véi Ban Ché]g hanh Cong doan nha truong t6 chirc ddi thoai; ]:6
chirc Ho1 nghi CB, VC - NLD moi ndam mét lan theo quy dinh cuia Nha nudce (vao dau
nam; trong cac cudc hop hdi dong su pham hang thang).

8. Chi dao viéc cung cép dﬁy du, kip thoi nhitng thong tin, tai li€u, cach thuc to
chtrc thuc hién, trach nhi€ém thuc hién va trach nhiém giai trinh nhiing ndi dung cong
viéc trong nha truong quy dinh tai Diéu 5, Diéu 6 cua Quy ché ndy, trir nhirng tai liu
mat theo quy dinh cua phap luat.

9. Xem xét, giai quyét kip thoi theo quy dinh ctia phap luat cac khiéu nai, t6
c4o, kién nghi cia CB, VC - NLD va kién nghi cia Ban Thanh tra nhan dan nha
truong; klp thot bao cdo voi co quan co tham quyén nhitng van dé khong thudc tham
quyén giai quyét ctia minh.

10. Kip thot xtr Iy nguoi c¢6 hanh vi can tré viée thyc hién dan cha trong hoat
dong cua nha truong va nguoi c6 hanh vi tra thu, tru dép VC — NLD khiéu nai, t6
cdo, kién nghi theo quy dinh cua phép luét.

Piéu 4. Trach nhiém cia CB, VC - NLD:

1. Nghiém chinh chap hanh nodi quy, quy ché lam viéc cua nha truong; thuc
hanh tiét kiém, chong lang phi va bdo dam thong tin chinh xac, kip thot; thuc hién cac



quy dinh vé nghia vy, dao durc, van hoa giao tiép, quy tic Uung xir, nguyén tic trong
hoat dong nghé nghi¢p va nhiing vi¢c khong dugce lam theo quy dinh cua phép luat.

2. Chiu trach nhiém trudc phap luat, truéc nguoi phu trach truc tiép va trudc
ngudi dimg dau trong nha truong vé viée thi hanh nhiém vu ctia minh. Trong khi thi
hanh cong vu CB, VC - NLD duoc trinh bay ¥ kién, dé& xuat viéc giai quyét nhiing
Vén dé thudc pham vi trach nhiém cta minh khac voi y kién cua nguoi phuy trach truc
tlep, nhung van phai chap hanh sy chi dao va hudng dan ciia nguoi phu trach truc
tiép, dong thoi co quyén bao luu ¥ kién va bao cao 1én cap co tham quyén.

Péi voi vién chie duoc quyén tr chéi thuc hién cong viéc hoac nhiém vu trai
voi quy dinh cua phap luat, dugc quyét dinh van dé mang tinh chuyén mén gin véi
cong viéc hodac nhiém vy dugc giao.

3. Thyc hién phé binh va ty phé binh nghiém tic, phat huy uu diém, co giai
phép stra chita khuyét diém; thang thin dong gop ¥ kién dé xay dung ndi bo nha
truong trong sach, virng manh.

4. Bong gbép y kién vao viéc xay dung cac van ban, dé an cua nha truong khi
dugc yéu cau.

5. B4o cao ngudi c6 thAm quyén khi phat hién hanh vi vi pham phéap luit trong
hoat dong ctia nha truong.
MUC 2: NHUNG VIEC PHAI CONG KHAI PE CB, VC - NLP PUQC BIET
Piéu 5. Nhirng viéc phai cong khai:

1. Chu truong, chinh sach ctia Pang va phap luat cia Nha nudc lién quan dén
cong viéc cua nha truong. Noi dung nay duogc thuc hién cong khai:

a) Bang hinh thirc: Niem yét tai co quan; Théng bdo cho Cong doan, To 0 trieong
chuyén mén va yéu cau théng bdo dén CB, VC - NLD trong to.

b) Vio thoi diém: Gio lam viéc hanh chinh cic ngay trong tuan.
¢) Cong khai trong thoi gian: Dién ra nim hoc
d) Tai dia diém: HDSP.

2. K& hoach cong tac hang nam, hang quy, hang thang cua nha truong trong
tung nam hoc. No1 dung nay dugc thuc hién cong khai:

a) Bang hinh thirc: Niem yét tai co quan; Théng bdo cho Cong doan, To 0 trieong
chuyén mén va yéu cau théng bdo dén CB, VC - NLD trong to.

b) Vio thoi diém: Gio lam viéc hanh chinh cic ngay trong tuan.
c) Cong khai trong thoi gian: Nam hoc 2024 - 2025
d) Tai dia diém: HDSP.



3. Kinh phi hoat dong hang nam, bao gom cac ngudn kinh phi do ngan sach nha
nudc cip va cic nguon tai chinh khéc; quyet toan kinh phi hang nam cua nha truong;
tai san, trang thiét bi ctia nha truong; két qua kiém toan. Noi dung nay duogc thuc hién
cong khai:

. a) Bang hinh thirc: Niém yét tai co quan; Théng bdo tai Héi nghi CB, VC - NLD
ddu nam hoc cua truong.

b) Vio thoi diém: Gio lam viéc hanh chinh cic ngay trong tuan.
c) Cong khai trong thoi gian: Nam hoc 2024-2025
d) Tai dia diém: HDSP.

4. Céc vy viéc ti€u cuc, tham nhiing trong nha truong da dugc két luan; ban ké
khai tai san, thu nhap ctia nguoi c6 nghia vu phai ké khai theo quy dinh cua phép luat.
No6i dung nay dugc thuc hién cong khai:

a) Bang hinh thirc: Niém yét tai co quan; Théng bdo bang vin ban giri toan thé
CB, VC - NLP.

b) Vao thoi diém: Gio 1am viéc hanh chinh cac ngay trong tuan.
c) Cong khai trong thoi gian: 30 ngay lam viéc.
d) Tai dia diém: Vin phong nha truong.

5. Két qua kiém tra, giai quyét khiéu nai, t6 céo trong nodi bo nha truong. Noi
dung nay duogc thuc hi¢n cong khai :

a) Bang hinh thire: Niém yét tai co quan, Théng bdo bang van ban deén Cap 1y
truc tiép, Ban Chap hanh Cong doan, nha truong; Thong bdo bang van ban gui CB,
VC - NLD.

b) Vao thoi diém: Gio 1am viéc hanh chinh cac ngdy trong tuan.
c) Cong khai trong thoi gian: 30 ngay lam viéc.

d) Tai dia diém: Vin phong nha truong.

6. Cac ndi quy, quy ché ctia nha truong.

Y Bang hinh thirc: Niém yét tai co quan; Théong bao tai Hoi nghi CB, VC - NLD
dau nam hoc cua truong; Thong bdo cho Cong doan, T6 truong chuyén mon va yéu
cau thong bdo déen CB, VC - NLD trong to.

b) Vao thoi diém: Pau nam hoc.
c) Cong khai trong thot gian: Nam hoc 2024 - 2025
d) Tai dia diém: HDSP.



7. Két qua tiép thu ¥ kién cta CB, VC - NLD vé nhimg van dé thudc tham
quyén quyét dinh cua ngudi dung dau nha truong dua ra 1y ¥ kién CB, VC - NLD
quy dinh tai Diéu 6 cua Quy ché nay.

a) Bang hinh thire: Théng bdo tai Hoi nghi CB, VC - NLD dtd‘u nam hoc cua
truong; Thong bao cho Cong doan, To truong chuyén mon va yéu cau thong bdao dén
CB, VC - NLD trong to.

b) Vio thoi diém: Gio lam viéc hanh chinh cic ngay trong tuan.

c) Cong khai trong thoi gian: Nam hoc 2024 - 2025

d) Tai dia diém: Vin phong nha truong.

8. Vin ban chi dao, diéu hanh ciia co quan quan 1y cip trén lién quan dén cong
vi€c cua nha truong.

a) Bang hinh thirc: Niem yét tai co quan; Thong bao cho Cong doan, T 0 trudng
chuyén mon va yéu cau thong bao dén CB, VC - NLP trong (0.

b) Vao thoi diém: Gio 1am viéc hanh chinh cac ngay trong tuan.

c) Cong khai trong thoi gian: Nam hoc 2024 - 2025

d) Tai dia diém: Phong Gido vién; Vin phong nha trudng.

MUC 3: NHUNG VIEC CB, VC - NLD THAM GIA Y KIEN, NGUOI PUNG
PAU NHA TRUONG QUYET DINH

Piéu 6. Nhirng viéc CB, VC - NLD tham gia y kién:

1. Chu truong, giai phap thyc hién nghi quyét ctia Pang, phap luat cia Nha
nuoc lién quan dén cong viéc cua nha trudong.

2. Ké hoach cong tac thang, hang ndm (ndm hoc) cta nha trudng.
3. T6 chirc phong trao thi dua ctia nha trudng.
4. B4o céo so két, tong két cua nha trudng.

5. Cac bién phap cai tién to chirc, hoat dong va 1¢ 16i lam viéc; phong, chng
tham nhiing, thyc hanh tiét ki€ém, chong lang phi, chong quan li€u, phién ha, sach
nhiéu nhan dan.

6. Thuc hién cac ché do, chinh sach lién quan dén quyén va loi ich caa CB, VC
- NLb.

7. Cac ndi quy, quy ché ctia nha truong.
Diéu 7. Hinh thirc tham gia ¥ kién:

Can cr dic diém, tinh chit hoat dong va ndi dung tham gia y kién, nha truong
ap dung mot trong ba hinh thirc tham gia y kién sau day:



1. CB, VC - NLD tham gia y kién truc tiép hodc tham gia ¥ kién thong qua
nguoi dai dién voi ngudi ding dau nha truong.

2. Thong qua hoi nghi CB, VC - NLD cua nha truong.

3. Phat phiéu héi y kién tryc tiép, giri dw thao van ban dé CB, VC - NLD tham
gia y kién.
MUC 4: NHUNG VIEC CB, VC - NLD GIAM SAT, KIEM TRA

Diéeu 8. Nhirng viéc CB, VC - NLD giam sat, kiém tra:

1. Thuc hién chu truong, chinh sach cia Pang va phap luat cua Nha nudc, ké
hoach cong tac thang, hang ndm (ndm hoc) cua nha truong.

2. Str dung kinh phi hoat dong, chdp hanh chinh sach, ché d6 quan 1y va st
dung tai san cua nha truong.

3. Thyc hién cac ndi quy, quy ché ciia nha trudng.

4. Thuc hién céac ché dd, chinh sach cua Nha nude vé quyén va loi ich cua CB,
VC - NLD trong nha truong.

5. Giai quyét khiéu nai, t6 cdo trong ndi bo nha truong.
Piéu 9. Hinh thirc giam sat, kiém tra:

Nha truong t6 chirc dé can CB, VC - NLD giam sat, kiém tra théng qua ba hinh
thirc sau day:

1. Thong qua hoat dong cua Ban Thanh tra nhan dan ctia nha trudng.

2. Thong qua kiém diém cong tac, tu phé binh va phé binh trong cac cudc hop
dinh ky cua nha truong.

3. Thong qua hoi nghi CB, VC - NLD cua nha truong.

MUC 5: NHUNG VIEC NGUOI HQC, CHA ME HQC SINH (NGUOI GIAM
HQ HQP PHAP CUA HQC SINH) PUQC BIET VA THAM GIA Y KIEN

Piéu 10. Ngudi hoc, cha me hoc sinh (hodic nguoi giam h$ hep phap cia
hoc sinh) dwgc biét nhirng n¢i dung sau day:

1. Chu truong, ché do chinh sach cia Nha nudc, cua Nganh va nhitng quy dinh
cua nha truong doi véi nguoi hoc.

2. Chu truong ké hoach t6 chuc cho nguoi hoc phan déu gia nhap céac to chirc
doan thé trong nha truong.

3. Nhirng viéc nguoi hoc, cha me hoc sinh (hodc nguoi giam hé hop phap cua
hoc sinh) dugc tham gia y kién :

a) Noi quy hoc sinh va nhitng quy dinh c6 lién quan dén ngudi hoc.

b) T6 chirc phong trao thi dua.



¢) Viéc t6 chirc giang day, hoc tap trong nha truong ¢ lién quan dén quyén loi
cua nguoi hoc.

Piéu 11. Nhirng ndi dung trén dwoe cong khai ban bac bang nhirng hinh
thire sau:

1. Niém yet cong khai nhirg quy dinh vé tuyén sinh, ndi quy, 1én 16p, hi¢u suat
dao tao, tiéu chuan danh gia xép loai hoc sinh, khen thuong va ky luat; niém yét.

2. Pinh ky it nhat trong nim hoc 3 1an t6 chitc Hoi nghi cha me hoc sinh dé
thong bao ké hoach va nhiém vu nam hoc, trach nhiém ctia cha me hoc sinh, su phé)i
hop giira nha trudng voi gia dinh nguoi hoc, thong bao két qua hoc tap, rén luyén cia
nguoi hoc.

3. Gido vién chu nhiém 16p 1a dai di€n cho nha truong td churc cac hoat dong
thuc hién dan chu tai I6p minh, thuong xuyén ti€p thu va tong hop y kién cta hoc sinh
va cha m¢ hoc sinh dé kip tho1 phan anh cho Hi€u trudng.

4. bat hom thu gop y hodc hinh thirc gop y khac dé hoc sinh, cha me hoc sinh
thuan loi trong viéc dong gop ¥ kién.

MUC 6: TRACH NHIEM CUA TO CHUC, POAN THE TRONG NHA
TRUONG

Piéu 12. Trach nhiém ciia céc td chirc, doan thé trong nha truong:

Nguoi dung dau cac t chirc, doan thé trong nha truong la nguoi dai dién cho t6
chtrc, doan thé dé cé trach nhiém (trach nhiém Cap uy Chi by, Ban Chap hanh CDCS)
theo cac ndi dung:

1. Ban Chéap hanh CDCS; phéi hop véi nha truong trong viéc tham gia xay
dung va to chuc, thuc hi¢n gidm sat vi¢c thuc hién quy ché dan chu trong hoat dong
cua nha truong.

2. Cap uy Chi bo chi dao thyc hién nang cao chit luong sinh hoat cua cac to
chtrc, doan thé, dan chu ban bac cac chu truong, bi¢n phap thuc hién cac nhiém vu
cua nha truong.

3. Ban Thanh tra Nhan dan c6 trach nhi¢m thyc hién chirc ndng giam sat viéc
thue hién Quy ché dan chu co sé, c6 trach nhiém ling nghe ¥ kién cua quén ching,
phat hién nhing vi pham Quy ché dan chu trong nha truong, bao cao Ban Chép hanh
CbCS de dé nghi Thu trudng giai quyét. Thu truong khong giai quyét duoc thi bao
cdo lén cap c6 tham quyén trong nganh theo phan cip quan 1y dé xin ¥ kién chi dao

giai quyet
Piéu 13. Trach nhiém ciia cha me, nguwoi giam hd va ban dai dién cha me
hgc sinh trong truwong:



1. Ban dai dién cha me hoc sinh ¢ trach nhiém t6 chirc thu thap y kién doéng
gop cua cac cha me hoc sinh dé cung nha trudong giai quyét cac van dé sau day:

a) NOi dung cong viéc co lién quan dén su phdi hop giita nha trudng, gia dinh
dé giai quyét nhitng viéc c6 lién quan dén hoc sinh.

b) Van dong cha me¢ hoc sinh thuc hi¢n cac chu truong, chinh sach, ché d6 ma
hoc sinh dugc hudng hodc nghia vu phai dong gop theo quy dinh.

¢) Van dong cha me hoc sinh thyuc hi¢n céc hoat dong xa hdi hoa gido duc ¢ dia
phuong.

2. Cha, me hodc nguoi giam ho hop phap ctia hoc sinh c6 thé phan anh, trao
d6i, gop ¥ kién tryc tiép vOi nha truong, voi gido vién hodc thong qua Ban Dai dién
cha me hoc sinh vé nhiing van dé lién quan dén cong tac gido duc trong nha truong.

CHUONG 111
DIEU KHOAN THI HANH

Piéu 14. T6 chirc thue hién:

1. Quy ché nay dugc xem xét, stra d6i bd sung theo Nghi quyét ciia Hoi nghi
CB, VC - NLD hang nam (nam hoc).

2. Céc ca nhan, to chirc, doan thé trong nha truong thuc hién tt Quy ché nay sé&
dugc khen thuong, vi pham s¢€ bi xtr Iy theo quy dinh.

3. Thu truong c6 nhiém vu thyc hién va chi dao thyc hién nhimg quy dinh trong
Quy ché nay phu hop thuc té cua nha truong.

Piéu 15. Hiéu lwc thi hanh:

1. Quy ché nay gdm 3 Chuong, 15 Diéu dugc ap dung trong trudng tiéu hoc
M¥ Qudi 2 va ¢o hiéu luc ké tir ngay ky ban hanh.

2. Cac bd phan, doan t,hé; CB, VC va hoc sinh truong tiéu hoc M¥ Quéi 2 chiu
trach nhiém thi hanh Quy ché nay.

3. Quy ché nay da dugc biéu quyét thong qua tai Ho1 nghi CB, VC - NLD nam
2024 wva c6 hiéu luc ké tir ngay ky Quyét dinh ban hanh.



